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OBJECTIVES: To enable the students to - 

1. Understand the subject that has its foundation in day to day life. 
2.  Develop the ability to participate in the administrative process. 
3. Develop the skills necessary for the process of Administration 

 

COURSE: 

UNIT — I : Human Resource Management — 

1. Meaning , scope and 
significance  

2. Recruitment and Training. 
3. Promotion — Morale and Retirement. 

UNIT — II: Financial Administration. 

1. Meaning , scope and significance 
2. Budget — Meaning — Principles 
3. Preparation of Budget — Process 
4. Implementation of Budget 
5. Financial Control — Comproller and Auditor General 

UNIT — III: Chief Executive Officer 

1. Role and Functions. 
2. Type of chief executives 
3. Importance. 

UNIT — IV: Administrative Accountability 

1. Legislative control 
2. Executive control 
3. Judicial control 
4. Popular Control — Lokpal, Lokayuktha 
5. Social Audit 

UNIT V: E . Governance 

1. Meaning, aims, objectives — Rationale — Capacities and contribution. 
2. India's Experiment — National E.Governance Project — an appraisal. 
3. Short comings — what needs to be done and E.Governance and 

popular expectations. 
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